
 

 
 
 
 
 
 
 
 
 

Sharing Wheels Community Bike Shop 
2631 Broadway, Everett, WA 98201 

 

YOUTH PROGRAM COORDINATOR 
 
Sharing Wheels seeks an experienced and community-minded professional to deliver high 
quality youth programming. Are you an organized leader who cares about connecting youth 
through cycling and community-building? Join our team! 
 
About Us 
Sharing Wheels is a non-profit community bike shop that connects people of all incomes with 
safe and affordable used bicycles (and parts) as well as bike education. Our Youth Development 
Program is committed to empowering youth, creating community connections and making 
cycling accessible and welcoming for young people and their families. We currently serve youth 
and families through after-school and summer programs as well as community events and rides. 
Our cornerstone youth program (Youth Bike Club) currently serves middle school youth during 
weekly after-school and summer sessions and is expected to grow to serve local high school 
students in the next year. Learn more at www.sharingwheels.org/youthbikeclub. 
 
Position Summary 
The Youth Program Coordinator will lead delivery and instruction of all youth cycling education 
curriculum as well as lead any youth program events and activities. This position will serve as 
the coordinator of regular and substitute instructors, oversee learning spaces and equipment 
maintenance, lead program outreach and track program learnings and data. Strong 
collaboration and communication with the Youth Program Manager will be essential for the 
success of this small but growing team. 
 
Primary Responsibilities 

●​ Lead the preparation and co-facilitation of all weekly Youth Bike Club classes, 
on-road rides and special events, including setup/take-down (indoors and outdoors), 
using designated course curriculum and equipment.  

●​ Maintain highly organized records of lessons, routes and teaching tools to share 
and improve as the program grows. Track and record essential program data and 
contribute to monthly reporting for internal and external audiences. 

●​ Coordinate schedules, recruitment and training of staff and volunteer instructors 
in coordination with the Youth Program Manager.  

●​ Model positive student engagement, active listening and time management. 
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●​ Manage inventory, maintenance, cleanliness and safety of all program equipment 
(including bicycles, helmets) and the classroom environment. Procure and restock 
supplies and tools needed for program delivery.  

●​ Manage parent and student communications via phone and email, in coordination 
with the Youth Program manager. Build relationships with families and community 
partners (schools, businesses, funders, etc) as well as staff and volunteers.  

●​ Ensure all safety standards and protocols are followed in the classroom, on the 
practice course and on all rides. Report all incidents per protocol. 

●​ Perform other duties as assigned. 
 
Requirements/Experience 

●​ 2+ years experience in youth program instruction, facilitation or guiding, preferably with 
middle school or high school youth. 

●​ 2+ years experience in a leadership or management role, building relationships and 
collaboration. 

●​ Experience with basic bicycle riding skills and laws. Experience with bicycle mechanics 
is a plus, not required. 

●​ Experience delivering and adapting curriculum to meet the needs of the audience and 
environment. Curriculum development experience is a plus, not required. 

●​ Positive and enthusiastic style capable of motivating and engaging others. 
●​ Demonstrated experience and sensitivity in working with culturally diverse communities; 

Understanding of social justice and awareness of privilege. 
●​ To ensure the safety of our youth and compliance with local district rules, we require all 

youth staff and volunteers to pass a background check. 
 
Desired Qualifications and Skills 

●​ Experience with marketing, outreach and community engagement. 
●​ Credentials in cycling education, education or other related experiential learning. 
●​ Experience with project management, personnel management or planning skills. 
●​ Training in trauma informed care and verbal de-escalation skills. 
●​ Leadership and growth mindset toward continuous improvement. 
●​ Current First Aid and CPR certified. 

  
Schedule 
Part-time, paid position 8-12 hours/week. The position may expand to an estimated 20-25 
hours/week by August 2026, pending grant renewal. The schedule for this part-time position is 
flexible yet dependent on the youth program days/hours which are established with team input 
each school year. This position requires working occasional weekends and evenings. 
 
Compensation 
This position pays $26-30/hour commensurate with experience and qualification of the 
candidate. This wage includes a minimum yearly cost of living adjustment in line with social 
security and further increases based on performance. This position may include an initial growth 
period before full wages and benefits are applied. Benefits include a monthly $100 health 
insurance stipend, an annual $250 dental reimbursement, an annual $350 discount on a shop 
bike, an ORCA pass which covers unlimited access to regional transit, paid time off & holidays, 
and sponsored professional development. 
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Reports 
This position reports to our Youth Program Manager and must work in close partnership with 
youth instructors alongside other support staff/volunteers to deliver curriculum. 
 
Physical requirements 
This position typically requires routine and repetitive walking, riding, lifting, carrying, standing for 
extended periods, limited running, balancing, bending and exertion of force greater than 10 lbs. 
 
Conditions of Employment 
This position is primarily grant-supported and may be renewed or re-evaluated for expansion 
upon extension of grant funding in Summer 2027. Youth Bike Club is funded with a grant from 
WSDOT and is administered by Cascade Bicycle Club. The funding comes from Washington’s 
Climate Commitment Act (CCA). The CCA supports Washington’s climate action efforts by 
putting cap-and-invest dollars to work reducing climate pollution, creating jobs, and improving 
public health. Information about the CCA is available at www.climate.wa.gov. 
 
Sharing Wheels is an equal opportunity employer committed to assembling a diverse and 
talented staff. In compliance with applicable laws and in furtherance of its commitment to 
fostering an environment that welcomes and embraces diversity, Sharing Wheels does not 
discriminate on the basis of race, color, creed, religion, national origin, sex, disability, age, 
veteran status, sexual orientation, gender identity or expression, or marital status. Candidates of 
color are strongly encouraged to apply. 
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